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DAILY TIME RECORD

NAME: ______________________________     SITE   : ____________________________
SUPERVISOR: _______________________      DESIGNATION: ____________________

DATES: From  __________  to  __________      DEPARTMENT:_____________________

	DATE
	TIME IN
	TIME OUT
	NO. OF HOURS
	DEPARTMENT
	SUPERVISOR’S

SIGNATURE

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	








TOTAL NO. OF HOURS WORKED:_________

______________________________

_____________________________

  Signature over Printed Name of 


  Signature over Printed Name of

                  Supervisor
                                                          Intern
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For inquiries, write or call:
FEU, Department of Communication, N. Reyes Street, Manila

7355621 local 236/Facsimile number 7350038 
FEU/QSF-IAS.08  Rev.:00  Effectivity Date: 01 Aug 2005


